CIC REMOTE ACCESS
PRINTING
VERSION 6.0.01.001

This document will cover the features and functions available in the Remote Access Printing Portal
(RAP). RAP allows you to view Register of Deeds’/Recorder’s document details and images. You
may also print or download documents. Please check with the county’s Register of
Deeds’/Recorder’s office for any usage documents or payment they may require.

Signing On

Navigate to the web address the County has given you. This may be a link directly to the RAP
website or to their own website. Once you click on the RAP link, the sign-on screen will appear.
Type in the credentials you were given by the County, and enter the security code. Press “Enter” or

click the “Login” button.

@ RMIS Instrument Search Subscriber Access Log In

your Subseriber Login ID and Passverd

User Validation

the number displayed into the bex belov.

3

Enter the Cads shown above:

8y continuing, you agres to tha terms outlinad in the Disclaimer, and have

read the excerpt from K.S.A. 45-230.
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After the Login ID and Password are entered, the RMIS Instrument Search Criteria screen appears.
You have several options to choose from when searching for documents:

¢ Book and Page: If you know the Book and Page or Document Number, you can use it
to search.
e Instrument Type: If you are searching for a certain document type, it is best to put in
a date range or other parameter to limit the number of results that are returned.
e Dates Recorded: Search by date the document was recorded.
o NOTE: Documents take one day to upload into the system, so documents filed
the day prior to your search may not be in the system.
e Party Name: Search by Party name.
o NOTE: If you choose “Name Starts With,” the search results will return everyone
whose name contains the sequence of letters entered.
e Platted Property: Search by Subdivision, Block, and/or Lot.
e Unplatted Property: Search by Section/Township/Range.

Welcome Admir]
Log out

/') RMIS Instrument Search Criteria

Instrument Criteria Click’ here for helg!

Instrumant Tras: [Select a Instrument Type] v svQ umber:

SVQ Exemption:

thry ex: 09/15/2002

\Click’ here for help!

Barty Type [Select a Party Type]

Platted Property Criteria Click’ here for help!

Subdivision: [Select a Sub Division]

Search Evan Lots
Search 0dd Lots

Metes/Notes:

Parcel Pin 2:

Unplatted Property Criteria Click hers for help!
Section Township: Range NEe mw sw s of Quarter

Gov Lot:

Once you’ve entered your search parameters, click the “Find Now” button at the bottom of the
page. If you wish, you can choose some other options prior to pressing “Find Now.”
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You can control the number of lines of information returned in the search results.

Search Options

®! Display one (1) party name per instrument{s) found.

Dizplay all matching names for the instruments(z) found.

Display all party information per instrument{s) found.

Search Options:

e Display one party name per instrument(s) found: The results will display one line of
information about the document.

e Display all matching names for the instrument(s) found: The results will display all
matching names for the instruments.

e Display all party information per instrument(s) found: The results will display all
parties associated with the document. This setting brings back multiple lines in the results
for the same document.

Once you click “Find Now,” your results will display, as shown in the following image:

Welcome Admin
Log Ouj
f“) RMIS Search Results
Filter Selected Print Results Search Again
9 of 3 records found, Query: [t5lInstr].[TCode] LIKE 'D.W'|[tblInstr].[RecDateTime] BETWEEM '1/1/2015 12:00:00 AM' AND
'1/4/201S 11:55:58 PM'
Document | SVQ Parcel |Pin SV
Image |Image Type ag Number | No |Consideration| No
View |Grantee-JAVNA L MORGAN| /2] i HLANDS EQUESTRIAN ADDITION LOTS 1 &2
WARRANTY : 01-02- REQUEST=: 3483
DEED
View | Miew | Wiew |Grantee-GREENE DEED- | 1/2/2019 | 337-29 |Subdivision:STEVENS, JA ADDN Blocks:34 Lots:02- 03- 23784 S27 LOT 28 ALL
PROPERTIES LLE| WARRANTY 04- 05- 05~ LOTS 3-5 REQUEST=:
DEED 3485
View | View | Miew |GrantorDANIEL L BAILES| DEED- | 1/2/2019 | 337-32 |Subdivision:MCALLISTER'S 15T BROAD ACRES Blocks:01 23785 LOTS 6, 7, 8 & 5 25'
WARRANTY Lots:06- 07- 08- 05 LOT 9 REQUEST=:
DEED 3487
View | WView | Wiew |Grantor-JUAN SEPULVEDA] DEED- | 1/3/2013 | 337-34 |Subdivision: TOWNS RIVERVIEW SOUTH SUS 23785 LOT 11D
WARRANTY CORR/TRACTS = BLOCKS Blocks:03 Lats:11D-
DEED
View | Miew lew |Grantor-GARDEN CITY FARM | DEED- | 1/3/2019 | 337-43 |Subdivision:FARNSWORTH E A TRACTS Blocks:00 . 23788 REQUEST=: 3450
EQUIPMENT INC| WARRANTY Lots:01- 02- 03- 5-T-Ri11-24-33W
DEED
View | Miew | View |Grantes-CINDEE DEED- | 1/3/2013 | 337-44 |Subdivision:EAST CAMBRIDGE 5Q PHASE TWO (BLK 1) 23788 LOT 20
SASSAMAN| WARRANTY Blocks: 01 Lots:20-
DEED
View | View | Miew |Grantes-DANNAR DEED- | 1/4/2013 | 337-48 |Subdivision:CHAPPEL HEIGHTS FIRST ADDITION 23751 LOT 1 REQUEST=:
GREENLEE| WARRANTY Blocks:04 Lots:01- 3452
DEED
View | Miew | Miew |Grantor-HARVEY ] DEMEL] DEED- | 1/4/2013 | 337-36 |5-T-Ri7-23-32W E/2 INCL. 12/5%
WARRANTY MINERALS.
DEED
View | View | Miew |GrantorHARVEY ] DEMEL] DEED- | 1/4/2013 | 337-57 |ST-Ri11-24-33W Sw/4 INCL. 1/2
WARRANTY MINERALS
DEED
1
Export CSV File Export CSV Package
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You may also filter your results or print the results screen. Check the boxes in the “Select” column
next to the documents you would like to filter and click “Filter Selected.”

Welcome
Log_Ou
/') RMIS Search Results
Filter Selected Print Results Search Again
9 of 9 records found. Query: [thllnstr].[TCode] LIKE 'D.W'|[tblInstr].[RecDateTime] BETWEEN '1/1/2019 12:00:00 AM' AND
"1/4/2015 11:55:55 BN
5vQ | Refer
Name it Legals HNo |ToDocs Lomment
Grantze-JAYNA L MORGAN| DES Subdiuision: HIGHLANDS EQUESTRIAN ADDITION Blocks:01 23782 LOTS 1 & 2 REQUEST=:
v WARRANTY Lots:01- 02- 3483
DEED
Vigw |Grantee-GREENE PROPERTIES DEED- 1/2/2019 | 337-29 |Subdivision:STEVENS, J& ADDN Blocks:34 Lots:02- 03- 04- 05- 23784 S 27 LOT 2 & ALL LOTS 3-6
Ll WARRANTY 06- REQUEST=: 3485
DEED
View |Grantor-DANIEL L BAILES] DEED- 1/2/2019 | 337-32 |Subdivision:MCALLISTER'S 15T BROAD ACRES Blocks:01 23785 LOTS 6,7, 8& S 25' LOT S
WARRANTY Lots:06- 07- 08- 03- REQUEST=: 3487
DEED
View |Grantor-JUAN SEPULVEDA| DEED- 1/3/2019 | 337-24 Subdivision: TOWNS RIVERVIEW SOUTH SUB CORR/TRACTS = 22788 LoT 11D
WARRANTY BLOCKS Blocks: 03 Lots: 110~
DEED
View |Grantor-GARDEN CITY FARM DEED- 1/3/2019 | 337-43 |Subdivision:FARNSWORTH E A TRACTS Blocks:00 Lots:01- 02 . 23788 REQUEST=: 3450
r EQUIPMENT INC| WARRANTY 03- 5-T-R:11-24-33W
DEED
View |Grantee-CINDEE SASSAMAN| DEED- 1/3/2019 | 337-44 |Subdivision:EAST CAMBRIDGE SQ PHASE TWO (BLK 1) 23789 LoT 20
WARRANTY Blocks:01 Lots:20-
DEED
« |Grantee-DANNA R GREENLEE| DEED- 1/4/2019 | 337-48 |Subdivision:CHAPPEL HEIGHTS FIRST ADDITION Blocks:04 23791 LOT 1 REQUEST=: 2452
r WARRANTY Lots:01-
DEED
View |Grantor-HARVEY ] DEMEL| DEED- 1/4/2019 | 337-36 STR:7-23-32W £/2 INCL. 12/5% MINERALS
WARRANTY
DEED
Vigw |Grantor-HARVEY ] DEMEL| DEED- 1/4/2019 | 337-57 |ST-Ril1-24-23W Swi4 INCL. 1/2 MINERALS.
WARRANTY
DEED
1
Welcome
Log Out
f‘) RMIS Search Results

Filter Selected Print Results Search Again

3 of 9 records found.

Legals

Grantee-JAVNA L DEED-WARRANTY | 1/2/201% Subdivision:HIGHLANDS EQUESTRIAN ADDITION Blocks:01 Lots:01- LOTS 1 &2
MORGAN | DEED 02- REQUEST=: 3483
Vigw |Grantor-JUAN DEED-WARRANTY | 1/3/2019 | 337-34 |Subdivision: TOWNS RIVERVIEW SOUTH SUB CORR/TRACTS = BLOCKS 23786 LOT 11D
SEPULVEDA| DEED Blocks:03 Lots:11D-
View |Grantee-DANNA R DEED-WARRANTY | 1/4/2019 | 337-48 |Subdivision:CHAPPEL HEIGHTS FIRST ADDITION Blocks:04 Lots:01- 23791 LOT 1 REQUEST=:
(GREENLEE| DEED 3482
1
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Click “Details” to see the document details. From this screen, you may also click “Display Image”
to see the image associated with the document. You can also choose to start a new search or go

back to results. NOTE: You may go directly to the document image by clicking in the “Document
Image” column in your results.

Welcome Admin
Log Out

f‘) RMIS Detail Results for Instrument 337-23

Print Friendly Version Search Agsin Back to results Di

eneral Information
Instrumesnt Type -Page: cept. £ Pages  (Date Sizmed

DEED-WARNT\" DEED 337-23 201500004 50.00 1/2/2019 2 01/02/201% 01/02/201%
Eaﬂf Information

Grantor JON K FORT

Grantor PATSY A FORT

Grantes JOSEPH M MORGAN

Grantes JAYNA L MORGAN

Platted Parcel Information

Plt Code Lot |ThruLot |Block |Parcel |Note |Comsideration ContralNo.  |KeyNo. |FinNo. |Mates & Bounds
HIGHLANDS EQUESTRIAN ADDITION 01 01
HIGHLANDS EQUESTRIAN ADDITION lo2 | lor ] | | | | | |

Return Address
EReturn Address Commenits

FIRST AMERICAN TITLE INSURANCE 1100 SUPERIOR AVENUE, SUITE200 CLEVELAND, OH 44114 LOTS 1 & 2 REQUEST=: 3483

his indux insformation is for search purposes saly. You may reqeest @ copy or certified copy of sny decument listed frsm the Regiser of Desds Office.

Welcome
Log Out

f‘) RMIS Search Results
Filter Selected Print Results Search Again

2 of 3 records found.

Recorded Parcel | Pin SVQ | Refer To
On

Select |Details

On Number | No |Consideration| No Docs
Vigw |Grantee-JAYNA L DEED-WARRANTY | 1/2/2019 337-23 (Subdivision:HIGHLANDS EQUESTRIAN ADDITION Blocks:01 Lots:01- 23782 LOTS 1 &2
IORGAN | DEED 02- REQUEST=: 3483
View |Grantor-JUAN DEED-WARRANTY | 1/3/2019 | 337-34 |Subdivision:TOWNS RIVERVIEW SOUTH SUB CORRSTRACTS = BLOCKS 23786 LOT 11D
SEPULVEDA| DEED Blocks:03 Lots:11D-
View |Grantee-DANNA R DEED-WARRANTY | 1/2/2019 337-48 (Subdivision:CHAPPEL HEIGHTS FIRST ADDITION Blocks:04 Lots:01- 23791 LOT 1 REQUEST=:
(GREENLEE| DEED 2492
1
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You can also export a CSV file or a zipped package of the results screen. A CSV file will export an
Excel-like spreadsheet of instrument details. A package will export the images associated with the
results of your search. When you click either button, you will be prompted to download the file to
your computer.

Welcome Admir]
Log Ouf

f) RMIS Search Results
Filter Selected Print Results Search Again

3 of 3 records found. Query: [thlInstr].[TCode] LIKE 'D.W'|[tblInstr]. [RecDataTima] BETWEEN '1/1/201% 12:00:00 AM' AND
‘1/4/2015 11:55:55 PI'

als
-JAVNA L MORGAN| DEED- ] Subdivision:HIGHLANDS EQUESTRIAN ADDITION 23782 LOTS 1 B 2
WARRANTY Blocks:01 Lots:01- 02- REQUEST=: 3433
DEED
View | Miew | Yiew |Grantee-GREENE DEED- | 1/2/2015 | 337-2% |Subdivisior:STEVENS, JA ADDN Blocks:24 Lotsi02- 03- 23784 527 0T 2 & ALL
PROPERTIES LLC| WARRANTY 04- 05- O5- LOTS 3-6 REQUEST=:
DEED 3485
View | View | Wiew |Grantor-DANIEL L BAILES] DEED- | 1/2/2015 | 337-32 [Subdivision:MCALLISTER'S 15T BROAD ACRES Blucks:01 23785 LOTS 6, 7, 8 & 5 25'
WARRANTY Lots:06- 07- 08- 05 LOT 5 REQUEST=:
DEED 3487
View | View | Yisw |Grantor-JUAN SEPULVEDA| DEED- | 1/3/2015 | 337-34 |Subdivision:TOWNS RIVERVIEW SOUTH SUS 237885 LoT 11D
WARRANTY CORR/TRACTS = BLOCKS Blocks:03 Latsi110-
DEED
View | View | View |Grantor-GARDEN CITY FARM | DEED- | 1/3/2015 | 337-43 |Subdivision:FARNSWORTH E A TRACTS Blocks:00 . 23788 REQUEST=: 3450
EQUIPMENT INC| WARRANTY Lots:01- 02- 03- 5-T-Ri11-24-33W
DEED
View | View | View [Grantee-CINDEE DEED- | 1/3/2015 | 337-44 [Subdivision:EAST CAMBRIDGE SQ PHASE TWGC (BLK 1) 22785 LoT 20
SASSAMAN| WARRANTY Blocks:01 Lot=:20-
DEED
View |Grant=e-DANNA R DEED- | 1/4/2015 | 337-48 [Subdivision:CHABREL HEIGHTS FIRST ADDITION 23731 LOT 1 REQUEST=:
GREENLEE| WARRANTY Blocks:04 Lot=:01- 2452
DEED
View | View izw |Grantor-HARVEY J DEMEL] DEED- | 1/4/2015 | 337-36 [5-T-R:i7-23-32w E/2 INCL. 12/5%
WARRANTY MINERALS
DEED
View | View | Miew [Grantor-HARVEY ) DEMEL] DEED- | 1/4/2015 | 337-57 |5-T-R:11-24-33W Swi4 INCL. 1/2
WARRANTY MINERALS
DEED
1

> Export CSV File Export C 5V Package <

An example CSV:

IR = ¥ Py S
HOME | INSERT  PAGELAYOUT  FORMULAS  DATA  REVIEW  VIEW  Acrobat Sally Shofr
& cut L= = Sin FEx g ZAutosum - A,
Calibri S A S =2 9 SewepTe General - 4 | Normal Bad Good Neutral |:| €m ; 3\ 4 H
fecopy - Conditional Format a5 | = \EE e ¢ e sZ & Find&
- E. DA~ . § -9 s 4§ $a Condtional Formatas Input Note | Insert Delete Format ort & Fin
Sromatpanta ® 1Y H Do A EMergecCenter - | $ - % % Fommatting - Table~ £ 0o £ Clear™  Fitter~ Select~
Ciipboard 5 Font [ Alignment 5 Number 5 styles cell Editing
D20 - fe
A 8 c ) 3 F G H | J
1 |origD ntld IntU: TypeCode IntD: TypeDesc InstrlD  PartyName DocumentTypeDesc  RecordedOn DocumentiD  LegalDesc
2 3370000023 TRUE bW DEED-WARRANTY DEED 2370000023 Grantee-JAYNA L MORGAN | DEED-WARRANTY DEED  1/2/2019 0:00 0000337-0000023 Subdivision:HIGHLANDS EQUESTRIAN ADDITION Blocks:01 Lots:01- 02-
3 3370000029 TRUE bw DEED-WARRANTY DEED 3370000029 Grantee-GREENE PROPERTIES LLC | DEED-WARRANTY DEED  1/2/2019 0:00 0000337-0000029 Subdivision:STEVENS, JA ADDN Blocks:34 Lots:02- 03- 04- 05- 06-
4 3370000032 TRUE bW DEED-WARRANTY DEED _ 2370000032 Grantor-DANIEL L BAILES | DEED-WARRANTY DEED  1/2/2019 0:00 0000337-0000032 Subdivision:MCALLISTER'S 15T BROAD ACRES Blocks:01 Lots:06- 07- 08- 09-
5 3370000034 TRUE bW DEED-WARRANTY DEED 3370000034 Grantor-JUAN SEPULVEDA| DEED-WARRANTY DEED  1/3/2019 0:00 0000337-0000034 Subdivision:TOWNS RIVERVIEW SOUTH SUB CORR/TRACTS = BLOCKS Blocks:03 Lots:110-
3 3370000043 TRUE ow DEED-WARRANTY DEED 2370000043 Grantor-GARDEN CITY FARM EQUIPMENTINC|  DEED-WARRANTY DEED 1/3/2019 0:00 0000337-0000043 Subdivision:FARNSWORTH E A TRACTS Blocks:00 Lots:01- 02- 03- S-T-R:11-24-33W
7 3370000084 TRUE D.w DEED-WARRANTY DEED 3370000044 Grantee-CINDEE | o (TY DEED  1/3/2019 0:00 0000337-0000044 Subdlivision:EAST CAMBRIDGE SQ PHASE TWO (BLK 1) Blocks:01 Lotsi20-
8 3370000048 TRUE X DEED-WARRANTY DEED 3370000048 Grantee-DANNA R GREENLEE| DEED-WARRANTY DEED _ 1/4/2019 0:00 0000337-0000048 Subdivision:CHAPPEL HEIGHTS FIRST ADDITION Blocks:04 Lots:01-
9 3370000056 TRUE D.w DEED-WARRANTY DEED _ 3370000056 Grantor-HARVEY J DEMEL | DEED-WARRANTY DEED  1/4/2019 0:00 0000337-0000056 S-T-R:7-23-32W
10 3370000057 TRUE Dw DEED-WARRANTY DEED 3370000057 Grantor-HARVEY J DEMEL| DEED-WARRANTY DEED | 1/4/2019 0:00 0000337-0000057  S-T-R:11-24-33W
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An example Package:

Ci\Users\sshoffner\Desktop'\ExpertPackage_20190407-031238.ziph - O s
File Edit View Favorites Tools Help
=]
P = o = X 1
Add  Extract Test Copy Move Delete Info
5 |[E Ch\Users\sshoffner Desktop'\ ExportPackage_20190407-031239.zip\ ~
MName Size Packed Size  Modified Created Accessed Attributes Encrypt
{ExportData.bd | 2701 835 2019-04-07 15:12
] DODD3370000057 tif 113170 108360 2019-04-07 15:12
=] DODD3370000056.tif 112270 107686 2019-04-07 1512
=] DODD3370000048. tif 43 942 42161 2019-04-07 15:12
] DODD3370000044. tif 68 168 65480 2019-04-07 15:12
] DODD3370000043 tif 226 318 217961  2019-04-07 15:12
] DODD3370000034.tif 60 150 57624 2019-04-07 15:12
] DODD3370000032.tif 68 600 66133 2019-04-07 15:12
= DODD3370000029.tif 58 848 54920 2019-04-07 15:12
=] DODD3370000023.tif 57 906 55788 2019-04-07 15:12
< >
0 object(s) selected

When you wish to view the image, click on the link in the “Document Image” column next to the
document that you wish to view. The image will appear. The image view contains several controls
that allow you to print, select pages, download, and/or manipulate the image (e.g. flip or mirror-
image the document). On the left side of the screen are thumbnails of all the pages in the
instrument. By using the book and page field at the top right of the screen, you may put in another
book and page, click the yellow folder, and you will be taken to that image. You can also return to
your results, go back to details, or search again.

Image for Instrument '337-48' <

»: DEED-WARRANTY DEED P e—
coraes: 1/4/2019
View Instrument Image
Face ! seectAl 3 R @ A B B [F] [ Q Q O (¢ = A )
s
Filed By 337 48 State of Kansas, Finney County SS.
E;I.'.!; :n&‘mme This instrument was filed for Record
B 01/04/2019 at 08:36 AM
Gardon City, KS 67646 :
£76.275.7041 DATA ENTRY ﬁe;?cs()zrii%% in Book 337 on Page 48
LAND INDEX 2019-00031
il
)
ULRIKE%%P\%I&JT
FINNEY COUNTY REGISTER OF DEEDS
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You can also perform a direct-to-image search. Anywhere there is a small yellow folder icon, you
can enter your search criteria and click the yellow folder to be taken directly to the document

images. NOTE: This will not bring up any data entered into the system. It will merely bring up
the image(s) associated with the document.

Welcome Admi
Log_Qut

/‘) RMIS Instrument Search Criteria

Instrument Criteria Click' here for help! /

Book-Page: 337 - 941 —t Recept. #:
Larger Images Take
Longer to Display

If you have any issues, please contact the CIC Helpdesk at (800) 437-7457 and choose option 1 so
that a support ticket can be entered for you. CIC Support Staff will be happy to help you resolve
any issues or answer any questions you may have.
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